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ORDER CONFIRMATION FOR PO ___________ DATED _______

We hereby confirm that all terms and conditions mentioned on the PO and in the accepted Conditions of Delivery or Master Supply Agreement are acceptable to us.

As a proof of acceptance please find below details as requested:


No of cartons:		______________
Gross weight:	____________________
Total volume:	____________________
Confirmed week/date of delivery:  ___________ / ________________



Date: ______________


Printed name: ___________________________________


Supplier’s stamp and signature: _____________________________________



INSTRUCTIONS FOR USE

Upon receipt of the Purchase Order (PO)

· Carefully review the PO and pay attention to all specific information and requirements provided.
· Return this Order Confirmation by fax or e-mail within 5 days.
· Make sure to confirm the delivery date and delivery terms as stated in the PO.
· Please advise manufacturing and expiry dates at the time of order confirmation (applicable for deliveries from existing inventory).
· Make sure all quantities are supplied as per the PO irrespective of yield issues. UNLESS THIS IS
COMPLIED WITH, PAYMENT FOR THE PO WILL NOT BE EFFECTED.

Two weeks prior to confirmed date of dispatch

· Send us an order status informing us that the order will leave on schedule.

On the day of dispatch

· Forward Advance Shipping Notice (ASN) covering invoice and packing list.
· Advise tentative vessel or flight date.

Please make sure to state Missionpharma’s purchase order number in all correspondence!
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