Track & Trace

How to upload documents and a new ETA

13/01-2010



1. Log in and document upload
J@

LOGIN

1. Open a browser window: >
2. Insert the following URL.: £ [extranet.missionpharma.com

3. Insert user name and password:

Enter user name and password

User name

Password

Cid you forget your password?




DOCUMENT UPLOAD

Select the booking that you wish
to upload documents to:
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Upload of documents:

A. Click on the All documents symbol in the Transport details page view:

[ e e D attiansport aogr” s
No. of cartons: 277
Gross weight: 5,985.0 kgs
Volume: 7.300 chm
Invoice details: Transgor‘c 4082
All documents:
R M w S e e

B. C|ICk Add document

7 e s
Doduments for transport no. 4082 = =

Bill of Lading (1) View Iy Get +

. . P A O8E* READER*
Invoice(s) (1) View @ —_—
Packing list(s) (1) View @ _4dd document
Other document (1) Wiew @ @ _




C. Select document type

Upload document

Choose document type to upload:

Choose document type

Choose document type
AWB

Bill of Lading %
Delivery Note -
Waiver

D. Click Browse and select the appropriate file

Upload Bill of Lading
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Document

S0 Inv. Account MA
Debtor Account A

Transport no. 4082

Company A

E. Click Upload

Bill of Lading no. cph-ct-0070806
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2. Update of ETA

A. ETA

User guides

ich‘na Afs
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24/12-2009
23/12-2009
20/01-2010
16/02-2010

07/02-2010

CIF Mouakchott

] Arrived

f—
g 4026 Order Products
JArrived E:! 4064 Order Products
el pi
IUBDlsgatched 4074 Order Products
ved |
r"'uDisgat-:hed 4099 Order Products
I:;.IuDisgatched E! 4096 Order Products
ETA which has to be
updated
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B. Dispatched
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C. Change ETA date J

D. : Click on view history to insert explanation of status and change of ETA
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E. Click on menu and select e.g. “Delayed in Transit
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F. Click on Save changes and the new ETA and Status  are updated
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G. Types of documents which can be uploaded from fo rwarders
- Bill of Lading
- AirwayBill
-CMR
- Waiver

- Delivery note / PoD




