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1. Log in and document upload

LOGIN

1. Open a browser window:

2. Insert the following URL:

3. Insert user name and password:



Select the booking that you wish
to upload documents to:

DOCUMENT UPLOAD



Upload of documents:

A. Click on the All documents symbol in the Transport details page view:

B. Click Add document



D. Click Browse and select the appropriate file

C. Select document type

E. Click Upload



2. Update of ETA

A. ETA



B. Dispatched



C. Change ETA date

D. : Click on view history to insert explanation of status and change of ETA



E. Click on menu and select e.g. “Delayed in Transit ”



F. Click on Save changes and the new ETA and Status  are updated



G. Types of documents which can be uploaded from fo rwarders

- Bill of Lading

- AirwayBill

- CMR

- Waiver

- Delivery note / PoD


